STATE FIRE TRAINING POLICIES AND PROCEDURES MANUAL

ACCREDITED REGIONAL TRAINING PROGRAM

(A)

®

(©

PURPOSE

(1) To establish the California Office of the State Fire Marshal, hereafter known as the OSFM,
policy on the accreditation of academic institutions and fire agencies to deliver fire training
and education courses of instruction under the provision of Health and Safety Code=Section
13159. It is the intent that this process will be straightforward and the applicantSill be\
advised of the status of their application in writing by the OSFM. (i‘:« g ':

(2) An Accredited Regional Training Program, hereafter known as the ARTP P 1s deﬁned asa
partnershlp between an accredited community college and/or umvers1ty,\ locaLﬁre
agencies, and the OSFM to deliver approved SFT curriculum reg1onally

ARTICLE I: AUTHORITY , A \\ \\

\

(1) Section 1.01. ' AL \\
(a) Health and Safety Code, Section 13159 tasks the ,OSFM\Wlth the responsibility to
provide for the delivery of & voluntary statewide ﬁre service training and education
system. This authority is not intended to du hcate the»authorlty contained in the
Education Code and Municipal Code, Wlnch<au£10rlze the provision of other
educational institutions and agencies to prov1de“for the actual delivery of courses of
instruction. /(

(2) Section 1.02. »\f

(@ This OSFM policy is based-6n the authonty of the OSFM to recognize other delivery:
systems while providing overall ¢oordination and continuity. The OSFM has the
authority to create a set of érltena to recognize those institutions and agencies that
desire their student pepulatlor‘i/ to be recognized as candidates for OSFM position

- certification. RN

ARTICLE II: APPLICATION FOR ACCREDITATION

(1) The OSFM hasa resp/en51b1hty for the accreditation of ARTPs throughout the State of
California.

| N
) Secuonzoll \ 4

(a) ARTP shall provide the following dehvery components in conjunction with the
/\/ﬁeeds\/?)f their region:

i

. /m\\l California Fire Service Training and Education System (CFSTES)

A
/\ (\\\Jj 2 California Fire Service Training and Education Program (FSTEP)
\ Q J 3.  California Incident Command Certification System (CICCS)
Q:,//// 4 California Community College Chancellor's Office Standard Fire Technology

Degree Core Curriculum
(b) Payment of the following accreditation application fees (two levels): ‘

1. A nonrefundable accreditation or reaccreditation fee of $500.00 is established
for processing an application for an ARTP.
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2. Requesting .applicant is also responsible for costs incurred by the accreditation
site review team not to exceed $2,000.00 per visit.

(D) ARTICLE III: ROLE AND RESPONSIBILITIES
(1) Section 3.01.
- (a) Maintain contact with all instructors used by the training program. -

(b) = Maintain copies of course outlines, syllabi, instructor guides, and references used\by
the instructors. :

(e) Maintain master-certification exams and ensuring their security. SN
(d) Maintain the security and integrity of FSTEP and CFSTES certlﬁcates 1ssued to the
ARTP. | o\ 7
A \
(¢) Provide an annual report of student participation. \ \§ b
® Provide updated curricula to the OSFM (as requlred) \\ ’

(g) Establish a self-assessment review process to evaluate\the quality of instructors and
the programs. _ | \,\7

(h) Provide local exam processing. P
(i)  Propose pilot projects for approval by OSFM\\\J
(G) Conduct student/instructor evaluations.. %\\/

(k) Agree to periodic on-site reviews b, ; the OSFM or designated representatlve to
assure course quality. w7

=5

(1) Maintain records of classes dehverecY/ this includes class rosters, attendance records,
examination scores, and an?ﬂmodlﬁcatlon that exceeds the statewide minimum
standards. e

(m) Maintain adm1mstrat1v\e\ofﬁces classrooms and physical training resources required.
to deliver quality: 'nstructlon

(n) Create cumculum development committees to modify currlculum when designated
asa course sponsor

(0) Ensure’the safety of students and faculty during all activities.

(p) Comply W1th the most current California Commumty College Chancellor's Ofﬁce
/Standa;rd Fire Technology Degree Core Curriculum.

(q) \\Pr0V1de training level certification testing site upon request.
(E) ARTICLE IV CRITERIA TO BE EVALUATED
/ (1) Sect1on 4.01: Criterion A - Cultural/Gender Diversity.

/ (&) ARTPs serve as a vital resource and link for fire service agencies statewide. As such,
they must strive to mirror the diversity of the communities served. The ARTP
recognizes its role in providing a cultural- and gender-diverse pool of workforce
candidates. '

(b) Performance Objectives:
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1.  Complete a demographic report measurlng the ethnic and gender population of
the community it serves.

2.  Provide a demographic report measuring the ethnic and gender composition of
the participants in the ARTP program(s).

a.  Information shall be transferred utilizing the report formats provided.

3.  Provide a written plan including goals to achieve or maintain a composition
that mirrors the community. e \i;\\

4.  The above three reports for the previous year shall be subm1tted~w1th@ 1mt1al
application. 8 0\ \\

5. Records shall be mamtamed for each year of accreditation a\r\ld shall be made
available to the Accreditation Team at the time of reaccredltatlon

. ' ,\\';..,
Section 4.02: Criterion B — Management. § \\/

@
\\
(a) Management services are provided to support 1nstruc°t10na1 programs
(b) Performance Objectives: [’\ N N
1. Appoint an individual with five years fire setvige experience to manage the
e
ARTP. /@ i\f
2. Support the instructional staff's and«ﬁr\e Setvice's participation in establishing
policies and determining resouree ¢?ds
3. Provide clerical support sufﬁcmntvtoz meet the needs of the program
Ensure course recor}is class rosters and other documents are consistent with
SFT policies and procgdures
(3) Section 4.03: Criterion C - gnstructlonal Staff.
(a) .Provide services thaté é?mourage and stimulate competency, innovation, and 1ncreased
effectiveness of the EQ gram s student population. Demonstrate the ARTP's effort to
(b) Performance\ObJectrves
1. /\PI‘&lde a chart that illustrates the organizational structure and an itemized
2 hstmg of functional duties.
/2\ “Provide a report that compares the ethnic and gender population of the .
p : commumty to that of the ARTP instructional staff.
) % e . .
AN /\‘\\‘ /’ 3. Provide a written plan, including goals, to achieve or maintain an ethnic and

/,/

gender composition that mirrors the community.
Utilize OSFM Registered Instructors.

>

5. Provide a policy for conduct and demeanor of faculty and staff consistent with
the ethical standard established by the OSFM.

6.  Conduct a job market study before establishing a new vocational fire training
and education program.

a.  Submit a copy of the study to the OSFM.
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b.  This study may be conducted by the ARTP or the governing board of a
community college district.

(4) Section 4.04: Criterion D - Facilities, Supplies and Equipment.

(a) Provide the facilities and equipment necessary to support the program. Computers,
apparatus, tools, simulations, supplies, and equipment are available and in sufficient
quantity, quality, relevancy.

N
(b) Performance Objectives: : /ﬁ \
1.  Where reliance is placed on the resources of another institution-or agenaf /

5.

ensure the arrangement is clearly delineated in a written agreeme\nt\

Y
Ensure classrooms, training towers, burn rooms, and storage facilities are
sufficient in quantity and quality to meet the needs and’the Obj ectives of the
program. A \\\

\

Ensure equipment and training aides are sufﬁc;ent in' quantlty and quality to
meet the needs and the objectives of the program

Ensure all personal protective clothing, appa@tus and equipment are properly
maintained and readily accessible t} the instructor-cadre and student
population.

Y

(5) Section 4.05: Criterion E - Learning Resour es

(@) Provide learning resources, such as pr1nt and nonprint library materials and media
equipment, which are avallable 1n sufficient quantity and quality.

(b) Performance Objectives: \\;‘_ J

1.
2.
3.
/
V\ >
. \\\/
//A F\b:/’
[\ )

Ensure Halmng\rgsomces are adequate to support the various modes and levels
of training tofbe conducted

~,

Ensure res| urcesf such as library and computer-assisted learning, meet the
needs of,the instructor cadre and the objectives of the program.

Ensure‘o “and off-campus audiovisual materials are current and readily

,\acce531ble to instructor cadre and student population.

Convene a Regional Curriculum Advisory Committee consisting of a Fire

/“*{ N \Chlef a representative from the Community College, and others as may be

defined by the Region.

Recommend curriculum enhancements that utilize local specific items
that exceed minimum requirements.

b.  Identify in the lesson plans and syllabi utilized by the ARTP.

Recommend when such revisions are appropriate for adoption on a
statewide basis.

(6) Section 4.06: Criterion F - Utilization of Course Materials.
(&) Performance Objectives:
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1.  Ensure all courses of instruction based on the certification process are taught in
compliance with SFT policies and procedures.

2. Ensure all courses of instruction, based on the degree-generated process, are
taught in compliance with the most current California Community College
Chancellor's Office Standard Fire Technology Degree Core Curriculum.

3. Support the instructional staff's participation in the selection and evalua’uoni of

_ training and educational resource materials. ) \\‘
4.  Ensure obsolete reference and text materials are identified and :che @SFM J
notified. 'S \ &
v\

5. Support user groups', fire technology advisory committees', or other interested
party's part1c1pat10n in the review of course curricula and have the opportunity
to participate in planning and revisions. \\

\>
\\/

a.  Implement a process to provide mod1ﬁcat1on to\currlculum
\

(7)  Section 4.07: Criterion G - Availability and Delivery ofi Course@{
' (a) Schedule training and continuing education programs on’a regular basis.

(b) Ensure SFT courses are readily avarlable and offered‘accordmg to the needs analysis
+ for the area served. \\s:;g

0

(c) Make available catalogs and brochures- of trammg and educa‘uonal offerings to all
students. N ;7‘

(8) Section 4.08: Criterion H - Testing ¢ \devalua’uon
/ rtlﬁed examinations and practical skills testlng of the

/

//

(b) Utilize local processmg in accordance to SFT policies and procedures.

(@) Oversee administration of
students within the program:

(¢) Ensure testing adequ\ate@ #measures student achievement and competence in
accordance with/ the\ldentlﬁed student outcomes.

7
(d) Provide evaluatlon procedures to adequately measure student satisfaction and
comphance w1th SFT pohc1es and procedures.

(e) Ensure any mstructor and course evaluation process is in place and the results are
forwarhed to SFT as appropriate.

(r) /Ensure a program evaluation process is in place utilizing either a Fire Technology
‘”\\AdVISOI'y Board or a local training committee.

® ARTIC/L\E V: APPLICATION PROCESS
/ (1) 1 The following steps shall be performed:
\J (a) Applicant requests to become an ARTP by submitting a letter to the OSFM.
(b) ARTP creates a Self-assessment Team.

(c) Self-assessment Team reviews and documents the ARTP's compliance with the
criteria set forth in Article I'V.

(d) Sponsoring agencies produce a cover letter and endorsement of the Self-assessment
Team's report and provide it to the OSFM.
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(e) Chief of State Fire Training reviews the endorsement letters, the Self-assessment
Team's report and application, and either returns the application for more
information or submits the information to an assigned Accreditation Team for
review, site visit, and recommendation.

(f) Having reviewed the application and conducted a site visit, Accred1tat10n Team shall
do one (1) of the following:

\\

- 1. Request additional information. ) Y
2. Develop a list of deficiencies and follow-up to ensure comphance\w \/ )/
3.  Develop areport and provide a recommendation to STEAC K\\\

(g) STEAC reviews the documentation and forwards one (1) of the followmg written
recommendations to the SBFS: :

1. Accreditation for three years.
2. Conditional accreditation for one year.

3. Denial of application.

(h) SBFS reviews the recommendation and app11cat10n sthen : forwards one (1) of the
following written recommendations to thp OSP{\}/I
1. Accreditation for three years. > < Y

2.  Conditional accreditation for one /yeazdy

I

3. Denial of application. \

(i) OSFM reviews the reconnneﬁatmn»and application and issues one (1) of the
following: A

1. Accreditation letter and:‘?certlﬁcate
2. Denial letter, \\ A

a. An appealsfprocess is identified below in the Training Program
Accountablhty section.

. (G) ARTICLE VI: RENEV AiL @F ACCREDITATION
(1) SFT shall notlfy\the "ARTP to apply for reaccreditation 120 days prior to expiration.

(2) ARTP shall evaluate and update the prior application and self-assessment report and -
' submlt do SF T for processing.

3) SFT\staff or authorized representative(s) shall conduct a site visit to ensure compliance
(@mth procedures and verify training sites and facilities and either:

s

/g’// n (a) Send a written recommendation to STEAC for reaccreditation
k\ s (b) Request a 'STEAC Accreditation Team to conduct a site visit.
(4) SFT and/or Accreditation Team report will be submitted to STEAC for recommendation.

(5) STEAC reviews the application and submits one (1) of the following recommendations to
the SBFS:

(&) Renew the accreditation for five years.
(b) Extend conditional accreditation for one year.
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(¢) Deny reneWal.

(6) SBFS reviews the application and submits one (1) of the following recommendations to the
OSFM:
(@) Renew the accreditation for five years. .
(b) Extend conditional accreditation for one year. _
(¢) Deny renewal. o \,\
(7) OSFM reviews the recommendation and application and issues one (1) of the »followmg t/
(a) Reaccreditation letter and certificate. ‘ Ifi\«q\ '\\\/‘”
: ‘ BN
(b) Denial letter. Q‘-\\_ U
1. Anappeals process is identified below in the Tralnlng/Program Accountability
section. V
H) ARTICLE VII: ACCREDITATION TEAM /\ \\\
(1) Accreditation Team shall be established to review ARTP apphcatlons conduct site
reviews, and provide a written report and recommendatlon to the OSFM.
(2) Accreditation Team shall consist of: N -
(a) Representative of STEAC. g\/’b\\\y
(b) Representatives of the Community College's'Fire Technology Advisory Committee.
(¢)  Chief of State Fire Training or au}hgnzéd"representatlve
(3) No member of the Accreditation Jeathy \“"yarewew his or her own apphcatlon
(4) Accreditation Team shall perform\a 51te;v151t to verify the apphcant's programs based on
the site visit checklist. \ /
(5) Accreditation Team shall prov1de a written report to SFT within 60 days of completion of
the site visit. -
i AN
N
}/\\;f?ﬁ“\\\:y/
SO\
L N
//%'«s '\\\\\L//r
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ACCREDITED REGIONAL TRAINING PROGRAM DIVERSITY REPORTS

(A) REPORT 1: RECRUITMENT EFFORTS

AGENCY:

PREPARED BY:

DATE PREPARED:

The Accredited Regional Training Program plays a pivotal role in prov1d1ng the ﬁre service with a
pool of pre-employment candidates that will parallel the community that it serves '

Describe the Accredited Regional Training Program's efforts to do the %llowmg

1. The ARTP shall co-sponsor recruitment programs with the local fire’service for the purpose of
attracting students that mirror the diversity with respect to et\hmmty and gender.

2. The ARTP shall develop course program announceﬁ?ents directed to all segments of the
population served. The focus groups shall be 1dent1ﬁedb in conJunctlon with the local fire chief's
association. :

Y
VR
/! I \
‘\: X ,,/
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o

._/

(N

(B) REPORT 2: CULTURAL AND GENDER DIVERSITY

AGENCY:
PREPARED BY:
: ,::?;".\
= NN
DATE PREPARED: - . - /j}\ N

AN
This report is to be used to descrlbe the ethnic and gender composition of the ART]\L\3 Stat1st1cs shall be
reported in percentage. Goals are also to be provided to indicate the training program s%effort to reach

cultural diversity. , \ A 3
N A
DISTRICT COMPOSITION' >\ FIREXTECHNOLOGY PROGRAM?
NUMBER PERCENTAGE, | \NUMBER PERCENTAGE

AMERICAN INDIAN

ASIAN PACIFIC ISLANDER

AFRICAN AMERICAN

HISPANIC

WHITE

MALE

FEMALE

'Data Source\ffi\\‘
‘§§,//

Date:
Date: .

DataSource
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(C) REPORT 3: INSTRUCTOR DEMOGRAPHICS

AGENCY:
PREPARED BY: _

. , g \f\\
DATE PREPARED: == )

— T
/\‘\Q\ g

' LSRN )
This report is to be used to describe the instructor composition of the ARTP. Statistics: ‘sha11>be reported
in percentage. Goals are also to be provided to indicate the training program's, effort to reach ethnic and

gender diversity. _ NN 3
\ R
\\ 7/
DISTRICT COMPOSITION' ;| \\FIRE TECHNOLOGY PROGRAM?
NUMBER PERCENTAGE, “NUMBER PERCENTAGE
AMERICAN INDIAN R
ASIAN PACIFIC ISLANDER
AFRICAN AMERICAN
HISPANIC
WHITE
7
ALY
~f )
m\ \/
4 \
,;(
Data Source Ny Date:
Data Source \\y : Date:
',\ /\ \\ )

N

h )

RN //

‘\\\\—’////
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ACCREDITED LOCAL ACADEMY

(A) PURPOSE

(1) To establish the California Office of the State Fire Marshal, hereafter known as the OSFM,
policy on the accreditation of agencies to deliver fire training and education courses of
instruction under the provision of Health and Safety Code Section 13159. It is the-intent
that this process will be straightforward and that applicants will be advised of the) status of
their application in writing by the OSFM. ( 1”\ ;?

J

(2) An Accredited Local Academy, hereafter known as ALA, serving a spec1ﬁc authorlty
having jurisdiction is defined as: A single fire agency, which provides trammg/for in-house
personnel only, and which actively provides state, municipal, county, or ﬁre district fire
protection services. ALA's are limited to one fire agency only (e g., = Oal}land Fire

Department). , \\
(B) ARTICLEIL: AUTHORITY / f\
(1) Section 1.01. ‘ L \/

(a) Health and Safety Code Section 13159 tasks \the OEFManh the responsibility to
provide for the delivery of a voluntary statevwde fire service training and education
system. This authority is not intended to duphcate the authority contained in the
Education Code and Municipal CodeS/ ’ h1ch authorize the provision of other
educational institutions and agenc1es 11':“6'v1de for the actual delivery of courses of
instruction. ”

(2) Section 1.02.

(@) This OSFM policy is based on the authority of the OSFM to recogmze other delivery
systems while providirig overall coordination and continuity. The OSFM has the
authority to create, 2:5€ of criteria to recognize those institutions and agencies that
desire their student populatlon to be recognized as candidates for OSFM position
certification: ,,/ > /

(C) ARTICLEIL APPLICATIQN FOR ACCREDITATION

(1) The OSFM has\a respons1b111ty for attesting to the competency of fire service individuals
desiring, certlﬁcatlon to the employers of those individuals, and to those agencies that
re1mburse them for the1r services to the public.

) Secnoﬁ 5:01.

| ’{,/ - ‘;51.?;4’” of their community:

‘ yi 1. California Fire Service Trammg and Educatlon System (CFSTES)

— 2 California Fire Service Training and Education Program (FSTEP)
3.  California Incident Command Certification System (CICCS) |

(b Payment of the following accreditation application fees (two levels):

1. A nonrefundable accreditation or reaccreditation fee of $500.00 is established
for processing an application for an ALA.
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2.  Requesting applicaht is also responsible for costs incurred by the accreditation
site review team not to exceed $2,000.00 per visit.

(D) ARTICLE III: ROLE AND RESPONSIBILITIES
(1) Section 3.01.
(a) Maintain contact with all instructors used by the academy.
(b) Maintain copies of course outlines, syllabi, instructor guides, and references used by

the instructors. , @)ﬂ\ \l\,
(©) ‘Maintain master certification exams and ensuring their security. ﬁ( \J /
(d) Maintain the security and integrity of FSTEP and CFSTES certlﬁcates 1s§ued to the
ALA. A \\\,
(¢) Provide an annual report of student participation. \ r\v%
(®  Provide updated curricula (as required). K‘ ‘:\f}\:\ 4

(g) Establish a self-assessment rev1ew process to evaluate\the quahty of instructors and
" the programs. L ;

(h) Conduct tests and measurements based on 1 m1mmu1\f1\standards
. ‘/-—}
"~ (i) Conduct student/instructor evaluations and,a aculty/mstructor analyses.

(G) - Agreeto per1od1c on-site reviews by on-s1te Accredltauon Teams to assure course
quality.

(k) Maintain records of classes deli vered this includes class rosters, attendance records,
~_ examination scores, and any modlﬁcatlon that exceeds the statewide minimum
standards. A

A
() Maintain admlmstra‘uve ofﬁces classrooms and phys1ca1 training resources required
to deliver quality 1nstruct1on

(m) Ensure the safety: of students and faculty during all act1v1t1es
(E) ARTICLE IV: CRITERIA /TO\BE EVALUATED
(1) Section 4.01: Cnterloﬁ’A Cultural/Gender Diversity
(@) ALAs, str1ve to mirror the diversity of the communities they serve.
N
(b) Performance Objectives:

/,”1‘ > /Complete a demographic reports measuring the ethnic and gender population
\ ..~ of the community it serves. -

N ( | 2. Providea demographic report measuring the ethnic and gender composition of
J D,
Vi . the participants in the fire academy program(s).

S ‘ a.  Information shall be submitted utilizing the report formats provided.

3. Provide a written plan, including goals, to achieve or maintain a composition
that mirrors the community.

4.  The above three reports for the previous year shall be submitted with the initial
application.
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5.  Records shall be maintained for each year of accreditation and shall be made
available to the Accreditation Team at the time of reaccreditation.

(2) Section 4.02: Criterion B — Management

() Management services are sufficient to support instructional programs and consistent
with the agency's objectives. '

(b) Performance Objectives:

1.  Appoint an administrative officer with fire service experience to supe i

ALA. |
2. Support the instructional staff's and department personnel's\\pa\lztlclp)atlon in
establishing policies and determining resource needs. \\\\) e

3. Provide clerical support is sufficient to meet the needs of\the program.
\

Ensure course records, class rosters, and other documents are consistent with
SFT policies and procedures. : /,\\\ 3
(3) Section 4.03: Criterion C - Instructional Staff - /’(\ N\ Ve
(a) Provide services that encourage and stimulate competency, innovation, and increased
effectiveness of the department personnel=Demonstrate the ALA's effort to ensure

(b) Performance Objectives:

1. Provide a chart that illustrate§ | : ca
itemized listing of funetior A
/4‘

2. Provide areport that”’*compares the ethnic and gender population of the
3 e,ﬁ;academy instructional staff.

3. Provide a writtéfi plan 1nclud1ng goals to achieve or maintain an ethnic and
gender compo: 't1on ‘that mirrors the community.

4.  Utilize OSFM, Reglstered Instructors.

5. Provid pohcy for conduct and demeanor of faculty and staff, consistent with
the ethlcal standard established by the OSFM.

(4) Section 4. 04 \Crltenon D - Facilities, Supplies and Equipment

(@) Prowdethe facilities and equipment necessary to support the program. Computers
¢ apparatus tools, simulations, supplies, and equipment are available and sufficient in
/m\ \quant1ty and quality. :
AN (b) Performance Objectives:

/’\ | 1.~ Where reliance is placed on the resources of another institution or agency,
\\\\/' ensure the arrangement is clearly delineated in a written policy agreement.

2. Ensure classrooms, training towers, burn rooms, and storage facilities are
sufficient in quantity and quality to meet the needs and objectives of the
program. ‘

3.  Ensure equipnient and training aides are sufficient in quantity and quality to
meet the needs and the objectives of the program.

July 2007 Accredited Local Academy Page 13



STATE FIRE TRAINING POLICIES AND PROCEDURES MANUAL

©)

(6)

™)

®)

Ve
A

T

&N

4.  Ensure all personal protective clothing, apparatus, and equipment are properly
maintained and readily accessible to the instructor cadre and student
population.

5.  Ensure expendable supplies are sufficient to meet the needs of the program.
Section 4.05: Criterion E - Learning Resources

(a) Provide learning resources, such as print and nonprint library materials and‘medla
equipment, which are available in sufficient quantity and quality and areic/urrent to

support the department's training needs. (Q )
(b)  Performance Objectives: \ \\
1.  Ensure training resources are adequate to support the vanous modes and levels
of training to be conducted. . /vm\ \3?\

2. Ensure resources, such as library and computer—assmted leammg, are sufficient
in quantity and quality to meet the needs of the\mstructor Cadre and the

objectives of the program. ﬁv \Y

3.  Ensure audiovisual materials are current, support the training program, and are
readily accessible to instructor cadre and studént-population.

Section 4.06: Criterion F - Utilization of CoursesMaterlals
(a) The availability of the most current materlals\that support courses shall be utlhzed
(b) Performance Objectives: C

truction. based on the certlﬁcatlon process are taught in
licies and procedures.

1. Ensure all courses of instry
compliance with the;SF T p}‘

2. Support the 1nstruct1c\)‘ 1 staffs participation in the selection and evaluatlon of
" training and educatlonal resource materials.

Section 4.07: Crlterlon Avallabﬂlty and Delivery of Courses.
(@) Schedule tralmng and'{ontmumg education programs on a regular basis.

(b) Ensure SFT ,urses are readily available and offered according to the needs analy51s
for the agency ‘‘‘‘‘

(¢) Post, land make available training and educational offerings to all personnel.
Sect1/9;1r4\08 JCrlterlon H - Testing and Evaluation

(@)% O\/f/ersee administration of certified examinations and practical skills testing of
/\\\ ‘student within the program.

(b) Ensure testing adequately measures student achievement and competence in
accordance with the identified student outcomes.

\J (¢) Provide evaluation procedures to adequately measure student satisfaction and

compliance with SFT policies and procedures.

(d) Ensure an instructor and course evaluation process is in place and the results are
forwarded to SFT as appropriate.

(¢) Ensure a program evaluation process is in place utilizing fire department personnel

Page 14
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(F) ARTICLE V: APPLICATION PROCESS FOR ACCREDITED LOCAL ACADEMIES
(1) The following steps shall be performed:
(a) Applicant requests to become an ALA by submitting a letter to the OSFM.
(b) ALA creates a Self-assessment Team.
(c) Self-assessment Team reviews and documents the ALA's compliance with the

criteria set forth in Article IV. ~ \\;\
(d) Produce a cover letter and endorsement of the Self-assessment Team's rgport and \) ‘
provide it to the OSFM. / A b

(¢) Chief of State Fire Training reviews the endorsement letters, the S\e \—\as\g*essment
Team's report and application, and either returns application for m@gre ififormation or
submits the information to an assigned Accreditation Team 'for\rev1ew s1te Vlslt and

\ \‘ b
N
g

: recommendatlon \

(f) Having reviewed the application and conducted a 31té\v131t Accred1tat10n Team shall
~ do one (1) of the following: \>

1. Request additional information.
2.  Develop a list of deficiencies and follow—up to\éﬁsure comphance
3. . Develop areport and provide a recemmeﬁ?iatlon to STEAC.

(g) STEAC reviews the documentation and fogw?{rds one (1) of the following
recommendations to the SBFS: S :

1. Accreditation for threey’é s,
2.  Conditional accredltatlon }o)r one year.
£

4

3. Denial of apphcatlon

(h) SBEFS reviews the STEAC recommendation and application and submits one (1) of
the following wrltten recommendatlons to the OSFM:
1. Renvetﬁé accredltatlon for five years.
2. Extend cond1t10na1 accredltatlon for one year.
3. De(hy ;enewal

(1) OSFM rev1ews the recommendatlon and application and issues one (1) of the

/f@ﬂowmg
£
/;:\1 P Accreditation letter and certificate.
A\ \/ v 2 Denial letter.

VR
/ | ! a.  An appeals process is identified below in ) the Academy Accountability
\\, 4 / . section.

(G) ARTICLE VI: RENEWAL OF ACCREDITATION
(1) SFT shall notify ALA to apply for reaccreditation 120 days prior to expiration.

(2) ALA shall evaluate and update the prior application and self-assessment report and-submit
to SFT for processing. '
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()

@
)
(6)
(@

(H)

(D

@

®
@

)

,—-’xs ‘\
//

\\ ///

SFT staff or authorized representative(s) shall conduct a site visit to ensure compliance
with procedures and verify training sites and facilities and either:

(@  Send a written recommendation to STEAC for reaccreditation.

(b) SFT will request a STEAC Accreditation Team to conduct a site visit.

SFT and/or Accreditation Team report will be submitted to STEAC for recommendation.
STEAC reviews the application and submits one (1) of the following written S
recommendations to the SBFS: :

(@ Renew the accreditation for five years.

(b)  Extend conditional accreditation for one year.
(¢) Deny renewal. /f\ \
SBFS reviews the STEAC recommendation and application and\ submlts one (1) of the

following written recommendations to the OSFM: Y

(&) Renew the accreditation for five years. &

(b) ‘Extend conditional accreditation for one year. (\ >

(c) Deny renewal. Y

OSFM reviews the recommendation and apphcat1\or\1>and issues one (1) of the following:
(a) Reaccreditation letter and certificate. - SN \7

(b) Denial letter. : £ o //u/j

1.  Anappeals process 1s/1dent1ﬁed¢below in the Academy Accountability section.

NG
Accredlta’aon Team shall be estabhshed to review ALA applications, conduct site review,
1Y%
and make recommendatlons\ 3 ertten report to SFT.

(a) Representativ:

(7

(b) Chief of State “Fife Training or authorized representative.
No member, of the ‘Kccreditation Team may review his or her own application.

Accredltatlon\Team shall perform a site visit to verify the applicant's programs based on
the 51te\v1s1t*check11st

Ac(:}ed}tatlon Team shall provide a written report to SFT within 60 days of completion of
/thesite visit.

\_J
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STATE FIRE TRAINING POLICIES AND PROCEDURES MANUAL

ACCREDITED LOCAL ACADEMY DIVERSITY REPORTS

(A) REPORT 1: RECRUITMENT EFFORTS

AGENCY:

- “'\\
. N
PREPARED BY: @
‘ | | N
DATE PREPARED: _ . 3 S

N
The Accredited Local Academy plays a pivotal role in providing the ﬁre(\\ﬁervibgywith a pool of pre-
employment candidates that will parallel the community that it serves. A \

Describe the Accredited Local Academy's efforts to do the following: \\

1. The ALA shall co-sponsor recruitment programs with the 1o<\>a1 ﬁre’gervme for the purpose of
attracting students that mirror-the diversity with respect to ethm’bny and gender.

3

2. The ALA shall develop course program announcemg\nts d1rected to all segments of the
population served. The focus groups shall be 1dent1ﬁed>1n conJunctlon with the local fire chief's
association.
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(B) REPORT 2: CULTURAL AND GENDER DIVERSITY

AGENCY:
PREPARED BY:
DATE PREPARED: | Gz

This report is to be used to describe the ethnic and gender composition of the ALEA ESt\it“lstlcs shall be
reported in percentage. Goals are also to be provided to indicate the tralmng%progra\m s effort to reach

cultural d1ver51ty \ Y
| kY
DISTRICT COMPOSITION' , {“FIRE\TECHNOLOGY PROGRAM?
| NUMBER PERCENTAGE, “NUMBER PERCENTAGE
AMERICAN INDIAN e
ASIAN PACIFIC ISLANDER &\Q\_
AN o
' RYa N
AFRICAN AMERICAN . . #£ b
/4*—\\ Y
HISPANIC
AN
WHITE
MALE
FEMALE
Data Source;/ A0 > Date:
"Data Source \>// Date:
’/’ \\ .
y /\ "‘\.?-: /
' !
\ )
\\M//
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(C) REPORT 3: INSTRUCTOR DEMOGRAPHICS |

AGENCY:

PREPARED BY:

DATE PREPARED:

This report is to be used to describe the instructor composition of the ALA. Stat1st1cs éhgi}/)be reported
in percentage. Goals are also to be provided to indicate the training program s;effort to reach ethnic and

gender diversity. AN
\ O
N
DISTRICT COMPOSITION' , {“FIREXTECHNOLOGY PROGRAM?
NUMBER PERCENTAGE, |  NUMBER PERCENTAGE
NN
AMERICAN INDIAN , R
W [N

Rz

ASIAN PACIFIC ISLANDER

AFRICAN AMERICAN

_HISPANIC

WHITE

MALE

FEMALE

Data Source: ff\c\ pid Date:
Data Sout é:‘\\~\v/ Date:

AN
N
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PROGRAM ACCOUNTABILITY

It is the responsibility of each ARTP/ALA to maintain the standards by which it gained accreditation.
The OSFM will reevaluate the accredited status of an ARTP/ALA in the event that compliance with
these standards comes into question. Direct written complaints will be reviewed and investigated by
the OSFM; verbal comments/complaints will not be acted upon. ﬂr\

(A) ACTION TO ENSURE ACCOUNTABILITY O )
)

(1) Corrective action may be necessary to ensure compliance Wlth the proced/ures ~of @/ /
OSFM and to call to the ARTP's/ALA 's attention any problems that have arrseh o

*(2) The OSFM views this section with seriousness, as revoking an accred1tat1onkhas far

reaching effects. AN \‘\\
(a) For that reason, all rights and privileges normally found 1n\an admrmstratlve hearing,
including appeal rrghts will be followed. /\ \
(3) Remedial action. : \v
() Corrective comment. : \:\\
1. Least serious action. T e

2. Will usually be corrected through pe{sonal “contact, either on the telephone or
in person.

(b) Written comment.

- 1. Will serve as documentat"
infraction. g

2. Multiple written com\rne/ntg rnay lead to a notice of ARTP/ALA suspensmn or
revocation of agéreditafion.
(4) Suspension of accred1tat10rrﬂ Y
(a) Basedon documented "evidence of policy breaches.
(b) May be hear

A Will receive written notification of the proposed suspension.

d\adm1n1strat1vely

f/“j N trﬁcatlon will include specific details of the pohcy breaches or other’
P N\ \mfractmns and the penalty proposed.

A\ 2 \/ Chief of State Fire Training will make this notification.

N (d) N ARTP/ALA will be given a spemﬁed period of time to respond to the notice of
e \x=# suspension in writing.

//

\\\ SS) // Revocatlon of accreditation.

=" (a) Most serious form of action.
(b) Based on documented evidence of persistent policy breaches.
(c) May be heard administratively.
(d) ARTP/ALA will receive written notification of the proposed revocation.
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1. Not1ﬁcat1on will include specific details of the policy breaches or other
infractions, and the penalty proposed.

2. Chief of State Fire Training will make this notiﬁcatlon
(6) Appeal process.

() Step 1.
1. ARTP/ALA must submit in writing all evidence to support reversing th—eN
- action. / B =y N
g\ V/K
a.  Submitted to the Assistant State Fire Marshal. ”,/\\ S :

2. Ifrequested by the ARTP/ALA in the written appeal request or requlred by
: the Assistant State Fire Marshal in order to fully examine the 1ssues an
administrative hearing will be scheduled and held. , \\\\\ Y

a. Assistant State Fire Marshal will, in coordmatlon Wlth the ARTP/ALA
- schedule all administrative hearings. /A \\ \

b. Date, time, and location will be forwarded to the ARTP/ALA.

3. Affer review of all submitted materials and/ot: rtestimony provided during an
administrative hearing, the Assmtant‘Sta\t\e Fire Marshal will, by written letter,
notify the ARTP/ALA of the dec151o toiuphold modify, or withdraw the

action. N A 7’
a.  Notification will advise: thef trammg program/academy of the effectlve

date of the action, -as, Well as/the next level of appeal.
% \ \ /

(b) Step 2. ‘
"1.  Should the ARTP/ALA‘r-deSHe to further appeal, the process outhned in Step 1
will be followelglf with the exception that the appeal shall be submitted to the
Statewide Tralmnguand Education Advisory Committee (STEAC).

2. Ass1stant State ‘Bite Marshal will agendize the appeal for the next regularly
schedul 'd’\meetlng of STEAC.

1. /\Sheuld the ARTP/ALA desire to further appeal, the final level will be to the
\ State Fire Marshal.
fZ De0151on of the State Fire Marshal will be considered ﬁnal and binding.
() Remstatement
/A w(a) / Remstatement as an ARTP/ALA can be achieved by:

(/(k_ } 1.  Meeting all terms of disciplinary action.

N 2. Reapplying for reaccreditation.
3. Meeting all current accreditation criteria.
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